W
“J B Years
of Innovation
Columbia Knowledge Base
5/21/2012
The following is a “Quick Reference Guide” to the Columbia Knowledge Base

v" To access the Knowledge Base

v" To search for documents

v" How to save and email documents

From the Vault Tool

Select WEB Intr tab,
(Please note; your tabs may be in a different order)
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- 0001 2392590 1S... 1.00
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(click on WEB Intr tab)

(continued next page)
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Once you have the WEB Intr tab selected, the following screen will be displayed.

To gain access the Knowledge Base, type in this field
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The Vault Tool

“Good” is the enemy of “Great” .
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You should now have the following screen displayed, note; title of this application

is “Columbia Machine SharePoint Applications”
now (click) on the Knowledge Base tab
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You now are in the Columbia Knowledge Base,
For CP Division searches, (click) on CP
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To search for a document, type in search field (see picture below),
my search example is; hydronix,

First select from pull-down, “This List: CP”, then , | have typed hyd* in the field, then (click) on the “search button”
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Site Actions + @2 Documents Library

[e3:]

This List: CP p d

This Site: Knowledge Bas Business_Area Equipment_Type M
All Sites

Name

®m 24CSA People er Concrete Splitter 2¢
Splitter_Troubleshooting Troubleshooting Products
Hydraulics Hydraulics
|
m 24CSA_Splitter_Guards 24CSA Splitter Concrete Splitter 2
Guard Set Products
Basic_of_Fittings-Colmac Basics of Pheumatic Concrete Batch Plant, Block CI
and Hydraulic Products, Mixing Machine, Concrete M;
Fittings and Batching Delivery, Cuber, Bl |
PTS, RTS, SC
Transfer Car Cl
System Mi
Bl
3¢
M
M;
Bl .

(continued next page)
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Search results will list all documents that have “hyd’ in the name,
(see example of search in picture below),( hydronix, hydraulic) are a few that were
found..

My example is; Hydronix HydroMix Adjustment
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hyd* o Preferences |
Yy Advanced
Result Type 1-10 offebout 54 results A8 ®
Any Result Type
Adobe PDF ™ Hydronix HydroMix Adjustment
Web: 350L Mixer750L Mixer1125L Mixer2250L ... Adjust Your Hydro-Mix As It Wears DRC: EN0O0S7 Issue:
worpege 1.0.0 Revision date 09/02/09 Page 1 of 1 Hydronix Ltd, 7 Riverside Business Centre, Walnut Tree
) Authors: Scott Hutton Date: 5/14/2012 Size: 487KB \
Site http://sp/documents/CP/Hydronix_HydroMix_Adjustment.pdf \
Any Site L
e ™ 24CsA Splitter Troubleshooting Hydraulics
P e CENTERING INSTRUCTIONS Hydraulic Oil: Oil reservoir ca_pagity is ... the block (maximum 2000 -
m )
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(continued next page)
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To send a document by email, you must first save the document to your computer.
(right click) on document,

To save;

on the pull-down menu (click) on “Save Target As”
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Open

Open in Ngw Tab
Open in Window
Save Target As...

Print Target

Cut

Copy

Copy Shortcut

Paste

Add to Favorites...

Append Link Target to Existing PDF
Append to Existing PDF

Convert Link Target to Adobe PDF
Convert to Adobe PDF

Send to OneNote
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Service Admin. Assistant
Columbia Machine, Inc

See What's New from Colum
Phone: 360-694-1501 ext. 63
Toll Free: 1-800-628-4065
Fax: 360-906-5728
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www.columbiamachine.com
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Select the location on your computer you want to save the file to, and
(click) on Save .

0r9amze v Newfolder ——
. - . .
s \N S hbrary Arrange by:  Folder ¥
B Desktop Includes: 2 locations
" Do € : Contributing artists ~ Album # Title
"f-J Recent Places
1 MyRlaylists
- Libraries 1. SampléMdusic
5] Documents . -]7" Sync Playl-
&) Music ) 24CSA_Splitter wa...
[/ Pictures
B videos

- Computer
&, Local Disk (C)
5 public (\\colmacdata) (S:)

5# scohut (\\colmacdata) (U:)

File name: \ -
Save as type: {Adobe Acrobat Document \ v]
i
'+ Hide Folders [ Save ] [ Cancel ]

The following window will be displayed when download is complete, then
(click) on Close

Note: If you want to view
document (click) on Open.

..ix_HydroMix_Adjustment.pdf from sp

Downloaded: 487KBin 7 sec
Download to: C:\Use...\Hydronix_HydroMix_,
Transfer rate: 69.5KB/Sec

[] Close this dialog box when download completes

[ Open | [OpenFoider | [ Cose ] |
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To email document,

go to the location where file was saved,

(right click) on file,

from pull-down menu (click) on Send to,

then from second pull-down menu (click) on Mail recipient

Gl & » Libraries » Music »
Organize v [/~ Open with Adobe Acrobat X v Share with v New folder
3¢ Favorites Music Ilbrary
Bl Desktop Includes: 2 locations
9 Downloads Name Contributing artists
=] Recent Places
1. My Playlists
4 Libraries 1. Sample Music
3 Documents - Ju Sync Playlists
& Music ) 24CSA Splitter_Gua...
-
s = Hydrc'"- Luadenhline.
i = Open with Adobe Acrobat X
B videos @] Samp
Print
- C Open with Adobe Reader 9
1% Computer

&, Local Disk (C)

&# public (\\colmacdata) (S:)
&# groups (\\colmacdata) (T:)
&# scohut (\\colmacdata) (U:)

Open with

Share with

-

Restore previous versions

Hydronix_HydroMix_Adjustment Date mo
Adobe Acrobat Document

[ Send to
\
Cut
<y - Copy
LE) RSS Feeds
L@ Search Folders| Create shortcut
3 Vacation Delete
> Archive Folders Rename
4 scotth
(3 nbox Open file location
L 2| Drafts Properties

Album

% Combine supported files in Acrobat...
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# Title
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|
» |
»
P; {, Compressed (zipped) folder
| . Desktop (create shoftcut) -
‘ 5 Documents m Columbiz
| 458 Faxrecipient 01 ext. 639
| — 8-4065
(=) Mail recipient
|4 Floppy Disk Drive (A) olmac com
ia‘ public (\\colmacdata) (S:) 0 m
|&# groups (\colmacdata) (T:)
? &# scohut (\\colmacdata) (U:)
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